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B. Sc. (Home Science)/B. Sc. (Maths./Bio.)/
B. A./B. Com./B.B.A.(Second Semester)
Generic Elective Course (CAGE-01)

EXAMINATION, May-June, 2025
COMPUTER APPLICATION
(Computer Fundamental and MS-Office)
" Time : Three Hours Sl
- Maximum Marks : 70 P
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Attempt all questions.
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1. Tr=fafed aegis g & S Eisel 10x1=10

Answer the following objective type questions :

() Trfafed § & sF-w g=3 (wafw) 781
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Which of the following is a type of primary

memory ? .

(a) CD-ROM

(b) Hard Disk

(c) Pen Drive

(d) RAM oo
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What is the use of SWAYAM platform ?
(a) Digital banking

(b) Online edu_cation

(c) Virtual game

(d) Online shopping
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Which tab includes the ‘Mail Merge’ option ?
(a) View |
(b) Review
(©) Mailing
(d) Home
Gv) Frfafes § ¥ SF-9 MS-Word & TF NSl
L (style) TE® ?
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Which of the following is not a style j, M,
Word ?
(a) Sheet
(b) Normal
(c) Nospacing
(d) Heading
Page Setup, Margins, Orientation Y Ty
frEdwddae 2
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Which tab contains options like Page Setup,
Margins, Orientation ?

(@) View
(b) Home'
(¢) Layout
(d) Insert
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Which chart is best for showing parts of a
whole ?

(@) Bar chart

(b) Column chart

(¢) Pie chart

(d) Line chart o

(vid) A BT T P % R S R

SYIN BT ¥ ?

(3T) = AVG()

(&) = COUNT()

(") = SUM()

() =TOTAL()
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Which function is used to calculate the sy, of

values ?

(a) =AVG()
(b) = COUNT()
(¢) =SUM()

(d) =TOTAL()
(viii) MS-Excel =T & ST M1 & ?
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What is the primary use of MS-Excel ?
(a) Data Entry and Calculations
(b) Creating Presentations |
(c) TextF ormatting
(d) Writing Letters
(ix) 949 R SFURES ®WEA @] FA & T
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Which tab is used to apply themes and
background styles ?

(a) Insert tab
(b) View tab
(¢) Design tab
(d) Home tab
(x) MS-Access ToFE THR I W T ?
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MS-Access is a type of which software ?
(@) Word Processor
(b) Spreadsheet
(¢) Graphics Editor
(d) Database Management System

2. Tr=fafea o ST ueal & SW AN ¢ 5x4=20

Answer the following short answer type questions :

(1) Tafien AR ST et TR H STRR Sy |

Differentiate between Primary Memory and
Cache Memory.,

P.T.O.
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(&) Word # *Find and Replace’ BT T Sqam
F Y ?
What is the use of ‘Find and Replace’ feature
in Word ?
(¥) Excel § Conditional Formatting #11 & ?
What is Conditional Formatting in Excel ?
(R) T wige 7 Wi uean g1 H9 ofmfem
+HAT ?
How can we insert a photo album in a slide ?
(F) MS-Access T & ?
What is MS-Access ?
gus—d
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10x4=40
Answer any one question from each Unit.
SHRE—1
\ (Unit—1)
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Explain the block diagram of a computer and
describe the function of each unit in detail.
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4. iR e e fery fenfort fafi .
T, T 3R gl
Write detailed notes on programming languages :

types, advantages and disadvantages

. ERTE—2

(Unit—2)
MS-Word % Home s H 3uetey fafi= famedt =i
SR HIFT | |

Explain the Varibus options available in the Home
Tab of MS-Word.

{Tar
| (Or)
6. MS-Word H Ré,view #R View 35 & o =
S0 Wfgd THEAR |

Explain the use of Review and View tabs in MS-

Word with examples.

P.T. 0.
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Write a detailed note on chart creation in Exce]

with their types and applications.

3eqar
(or)

8. MS-Excel &t ﬁf{ faRomre iR B2 werem # =
YA h! foeR & wHemET |

Explain the basic features of MS-Excel and its uses

in data management in detail.
THRIT—4
 (Unit—4)
9. Design 3IR Transitions 9 EZRSEI VW qied
ST | |

Describe the use of the Design and Transitions tabs
with suitable examples.
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(Or)
10. MS-PowerPoint H Slide Show 3R View ¥ &
<A R feega feuoft fafem |

Write a detailed note on the use of Slide Show and
View tabs in MS-PowerPoint.
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